
Tips for using the Court Calendar:

The Main Calendar

When opened, the Court Calendar will display the current week’s schedule for all
judges, magistrate judges, court offices and reserved space within the federal
courthouses in the Southern District of West Virginia.  

For each day listed will bear the following information:

The first column will display the scheduled time and the location.  If you click
on the location, the system will display the street address and any courtroom or room
number in which the proceeding is being held.

The second column will display the case number.  Although the number
appears underscored and in blue, it is not a hyperlink to the case file.

The third column will display the case title, i.e., U.S. v. John Doe or Doe v.
Doe.

The fourth column will display the event category, or type of proceeding being
held.



The fifth column will display the last name of the judicial officer who will be
holding the proceeding.  When “outside agency” appears in this column, it indicates that
the scheduled event is not a court event before a judicial officer of the Southern District
of West Virginia.

Any listing appearing in red type means that entry has been added or modified
on the calendar with in the previous five days.  This is meant to draw your attention to
recent changes.  

The Views and Reports Features

To the left of the main calendar, you will find the Views and Reports features:

The calendar will open to the Weekly View, but you may choose to view it in different
formats by clicking on any of the other views.



The Daily View will display:

The Monthly View will display:



The Year View will display the entire year and you may access each day’s court
schedule by clicking on the particular calendar date in which you are interested:



You will use the Reports feature to search specific dates or to view the schedules
for specific judicial offices.  You may select your start date and end date, then select
the judge, then click on Quick View to get the report for that judicial officer during that
time period.
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